
 

 
RULES AND REGULATIONS 

tpjpfSk; xOq;FKiwfSk; 

 

SECTION - 1 (gphpT) 

Admission and Withdrawal 
(Nrh;f;if> tpyFjy; njhlh;ghf) 

1. Application for admission to the Degree courses must be made in the 

prescribed from. The forms for UG Courses can be received along 

with the prospectus from the college office on payment of Rs.200/- 

respectively. 

,sq;fiy gl;lg;gbg;gpw;F chpa tpz;zg;gj;ij &.200/-- kl;Lk; 
nrYj;jp tpz;zg;gg; gbtk; kw;Wk; jfty; gbtj;ijg; ngw;Wf; 
nfhs;syhk;. 

2. Application for degree courses should be sent along with the 

photocopy of the required certificates and a copy of the Higher 

Secondary mark statement attested by a gazetted officer. (Passport size 

photo) 

tpz;zg;gj;ij fy;Y}hp mYtyfj;jpy;  
rkh;g;gpf;Fk; nghOJ tpz;zg;gj;Jld; 
Nfhug;gl;Ls;s rhd;wpjo; efy;fis chpa muR 
mjpfhhpapd; xg;GjYld; ,izj;jy; Ntz;Lk;.  

3. Candidates should indicate in the application form itself their choice 

of alternative course which they wish to study if admission to the 

desired subject is not available. Otherwise they may fail to gain 

admission to any course. 
khzth;fs; jhq;fs; tpUk;Gk; ghlg;gFjpia Fwpapl;Lf; 
fhl;LtJld; ,uz;lhk; tpUg;gj; Njh;itAk; Fwpf;f Ntz;Lk;. 
,it ,y;iynadpy; tpUg;g gbtk; Njh;T nra;ag;glkhl;lhJ. 

4. Applications without qualifying examination marks and other 

particulars will not be considered for admission. All admissions are 

provisional till the University grants recognition to the candidate. 

Fwpg;gpl;l ghlj;jpw;Fhpa jFjpahd kjpg;ngz;fSk; chpa 
rhd;wpjo;fSk; ,y;yhj nghOJ tpz;zg;gg;gbtk; js;Sgb 
nra;ag;gLk;. gy;fiyf;fofk; mq;fPfhuk; jUk;tiu khzthpd; 
Nrh;f;if jw;fhypfkhdJ. 
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5. The principal reserves the right to reject even any provisionally 

selected candidate without assigning reasons. 

 Njh;T nra;ag;gl;l khztiu epuhfhpg;gjw;F 
 Kjy;tUf;F mjpfhuk; cz;L. fhuzk; 
 Fwpg;gplj;Njitapy;iy. 

6. Each student of St.Charles College is considered as an individual 

endowed with unique talent and character and personality and will be 

cared for carving her / his career, and she / he enjoys the benefit of such 

attention enhancement. 

Xt;nthU khzthpd; jdpj;jd;ikia fUj;jpy; nfhz;L fy;tp 
toq;fg;gLk;> ,jd; mbg;gilapy; mtuthpd; tsh;r;rp> jpwd;fs; 
Njitf;Nfw;g vjph;fhyj;ij mth;fNs jPh;khzpf;f chpa cjtpfs; 
toq;fg;gLk;. ,tw;wpd; gad;fis mDgtpf;f topfhl;LjYk; cz;L. 

 

II Fee Regulations(fy;tpf; fl;lz tpjpKiwfs;) 

1. Students newly admitted will pay their fees fully for the first semester 

at the time of admission. 

Kjyhkhz;L khzth;fs; fy;Y}hpapy; Kjy; 
gUtj;jpw;F Nrh;fpd;wNghJ fy;tpf;fl;lzj;ij 
KOikahff; fl;lNtz;Lk;. 

2. Students withdrawing from the course after its start are to pay the 

entire college fees and other fee of that year. 

fy;Y}hpapy; tFg;Gfs; Muk;gpj;j gpd;G fy;Y}hpapypUe;J 
tpyFfp;wth;fs;> me;je;j Mz;bw;Fhpa fy;tpf;fl;lzj; 
njhifapid KOikahfr; nrYj;jpl Ntz;Lk;. 

3. Only after paying the college fees, students are permitted to pay the 

examination fees. 

Xt;nthU gUtj;jpw;Fhpa fy;tpf; fl;lzj;jpidAk;  
Kjypy; nrYj;jpa gpd;Ng> Njh;T fl;lzk; nrYj;jpl 
Ntz;Lk;. 

4. Irrespective of scholarship, all fees must be paid on the specified date 

mentioned in the college calendar. 

fy;Y}hpf; ifNal;by; Fwpf;fg;gl;l ehl;fSf;Fs; fy;tpf; 
fl;lzk; kw;Wk; Njh;Tf;fl;lzk; nrYj;j Ntz;Lk;. muR 
khdpaj; njhifAld; ,jid rk;ge;jg;gLj;jf; $lhJ. 

5. Students leaving the college during the semester cannot claim the any 

portion of the fees paid. 

fy;Y}hpg; gbg;gpid ,ilg;gl;l ehl;fspy; njhluhj 
khzth;fSf;F fy;tp fl;lzj;ij ju KbahJ. 
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6. For late payment of college fees or examination fees, a fine will be 

charged Rs.10/-day. 

fy;tpf;fl;lzk; kw;Wk; Njh;Tf;fl;lzj;ij Fwpg;gpl;l ehspy; 

nrYj;jhjth;fs; xt;nthU  ehspw;Fk; &.10/-- tPjk; mguhjk; 
nrYj;j Ntz;Lk;. 

7. Failing to pay college fee within thirty days from the start of the 

semester by a student will lead to removal of her/his name from the 

roll. 

fy;Y}hp fy;tp fl;lzj;jpid Kg;gJ ehl;fSf;Fs; 
nrYj;jhjth;fspd; ngah; fy;Y}hpapd; tUif 
gjpNtl;by; ,Ue;J ePf;fg;gLk;. 

8. Bonafide certificate to be submitted officially to the government, 

banks, educational departments and NGOS shall be obtained from the 

college on the second day from the date of submission of the 

application by paying Rs. 30/ towards administrative and processing 

fees. 

fy;Y}hpapypUf;Fk; khzth;fspd; gbg;Gr; rhd;wpjo;> Ntiyf;Fg; gjpT 
nra;aNth> NtW xU fhuzj;jpw;Fk; Njitg;gl;lhy;> chpa gUtj;jpy; 
mLj;j ,uz;L ehl;fSf;Fs; toq;fg;gLk;. ,jw;fhd 
nra;Kiwf;fl;lzkhf &.30 fl;lzk; nrYj;j Ntz;Lk;. 

SECTION – II (gphpT 2) CAMPUS CULTURE 

vk; fy;Y}hp tshfg; gad;ghLfSk; xOf;fq;fSk; 

1. Students shall greet the Principal, the administrators, elders and the 

members of the faculty of the college, when they meet them for the 

first time during the day whether within the college or outside the 

campus. 

fy;Y}hpapd; Kjy;th;> nghpath;fs;> Nguhrphpah;fs; kw;Wk; 
mYtyh;fis fy;Y}hpf;Fs; kw;Wk; fy;Y}hpf;F ntspapy; Kjd; 
Kiwahf re;jpf;Fk; nghOJ tzf;fk; nrYj;j  Ntz;Lk;. 

 

2. The forenoon session of the college will start with the assembly of 

students for prayer and end the class hours in the evening with prayer. 

Kw;gfypd; mkh;Tf;F Kd;Gk;> gpw;gfy; mkh;tpd; KbtpYk; nrgj;Jld;  
epiwT nra;jy;  Ntz;Lk;. 
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3. At the stroke of the first bell for morning and afternoon session (9.15 

am and 1.00 pm) all students must get into their class rooms quickly 

and get ready for their lectures. 

fhiyapy; 9.15 kzpf;F Kjy; kzp xypj;jTlDk; gpw;gfy; 1.00 
kzpf;F Kjy; kzp xypj;jTlDk; tFg;giwf;Fs; nry;y 
jq;fSf;Fhpa ,lj;jpy; mkh;e;J ghlk; Nfl;fj; jahuhf Ntz;Lk;. 

4. When a teacher enters the class room, all students shall stand up and 

greet her / him. They shall take their seats only when they are asked to 

do so. Likewise, students shall stand when the teacher leaves the class 

room. 

Nguhrphpah; tFg;giwf;F tUk;nghOJk;> tFg;giw epiwT nra;J 
nry;Yk;NghJk; khzth;fs; vOe;J epw;f Ntz;Lk;. Nguhrphpau; 
mtUila ,Uf;iff;F te;jgpd; mtUila mDkjpapd; 
Nghpy; mkuNtz;Lk;. ,NjNghy tFg;iwia tpl;L nry;Yk; NghJk;> 
khzth;fs; khpahijAld; vOe;J epw;f Ntz;Lk;. 

5. During working hours, no student is allowed to leave the class room or 

enter it without the permission of the respective professor in the class. 

Nguhrphpah; ghlk; elj;Jk; nghOJ mthpd; mDkjpapd;wp EiojNyh my;yJ 
ntspapy; nry;YjNyh $lhJ. 

6. During working hours students need not come out of the class rooms. 

tFg;G Neuq;fspy; khzth;fs; tFg;giwia tpl;L ntspNa 
tuf;$lhJ. 

7. Students must walk in silence and in order, when moving from one 

class to another. 

tFg;giw tpl;L gpwtFg;giwf;Fk; kw;Wk; Ma;Tf;$lq;fSf;Fk; 
nry;Yk; nghOJk; mDkjpahfr; nry;y Ntz;L;k;. 

 

MOBILE PHONE 

No student is allowed to use mobile phones in the college. If found 

using, it will be confiscated and will not be returned. 

khzth;fs; fy;Y}hpapy; miyNgrpapid gad;gLj;jNth kw;Wk; 
nfhz;L tuNt $lhJ. kPwpdhy; gwpKjy; nra;ag;gLk;. jpUg;gpf; 
nfhLf;fg;glkhl;lhJ. 
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MANDATORY PRACTICES - fz;bg;ghditfs; 
1. Talking in English, wearing identity card, attending in bridge course 

and  remedial classes are MANDATORY. No one is exempted. 

Mq;fpyj;jpy; NgRtJk;> milahs ml;il mzptJk;> Mq;fpyk; 
kw;Wk; ,ju ghlq;fspd; gapw;rp tFg;GfSf;Fk; fl;lhakhf 
tuNtz;Lk;. 

2. All the students and staff will participate house-wise compulsorily in 

Sports and Games and encourage one another not only on sports day 

but throughout the year. 

khzth;fs;> Nguhrphpah;fs; kw;Wk; mYtyh;fs; midtUk; 
tpisahl;Lg; Nghl;bfspy; fl;lhakhf fye;Jf;nfhs;s Ntz;Lk;. 
xt;nthU FOthf gphpf;fg;gl;L khzth;fs; KOikahf 
gq;Nfw;gJld; kw;wth;fis cw;rhfg;gLj;j Ntz;Lk;. 

3. Mentor care program is mandatory for all students and each student 

will be under the care of a faculty of the respective department. 

khzth;fs; topfhl;Ljypd;gb elg;gJ mtrpak;> Nguhrphpahpd; 
fz;fhzpg;gpy; xt;nthU khztUk; Jiwthhpahf topelj;jg; 
gLthh;fs;. 

NOTICE BOARD - jfty; gyif 

Students are expected to read the informations and announcement 

displayed on the notice boards regularly. Ignorance of any notice put 

up on the college notice boards will not be accepted as an excuse for 

failing to comply with requirement. 

jfty;fis jfty; gyif thapyhf  
 khzth;fs; mwpe;Jf;nfhs;s Ntz;Lk;. 
 jtwpdhy; khztNu mjw;F nghWg;ghFk;. 

4. Students shall not tamper with the notices on the notice board. Nor 

shall they fix any notice on the notice board without the signature of 

the Principal. 

jfty; gyifapy; cs;s jfty;fis khzth;fs; ePf;FtNjh 
my;yJ fy;Y}hp Kjy;thpd; mDkjpapy;yhky; jftiy 
,izg;gNjh $lhJ. 

DRESS CODE - cilfspd; Kiw 

5. Students need to come to the college in clean and decent dress and 

conform to the rules of modesty. Students (boys and girls) should 

know 'Modesty has to take priority over fashion'. 
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khzth;fs; cLj;Jk; Mil Rj;jkhfTk; 
 fyhr;rhuj;ij ghJfhf;Fk; gbahfTk; ,Uf;f 
 Ntz;Lk;. mlf;fj;jpw;Fk;>  xOf;fj;jpw;Fk; 
 Kd;Dhpik nfhLf;f Ntz;Lk;. 

6. Due regard must be given to girl students by all students. All girls will 

enter or leave the class room or hall first and then boys. Staff of the 

concerned class shall monitor it. 
khztpah;fSf;Fwpa kjpg;gpid vy;yh khztUk; 
ftdj;jpy; nfhz;L nray;gl Ntz;Lk;. 
tFg;giwf;Fs; EioAk;NghJk; ntspapy; nry;Yk; 
NghJk; khztpah;fs; nrd;w gpd;Gjhd; khzth;fs; 
nry;y Ntz;Lk;. ,jid tFg;G Mhprpah;fs; 
fz;fhzpj;jy; Ntz;Lk;. 

7. Students attending meetings and other gathering should conduct 

themselves with dignity and decorum. 
fy;Y}hp epfo;Tfspy; gq;Nfw;Fk;NghJ khzth;fs; xOf;fj;JlDk; 
kjpg;GlDk; ele;Jnfhs;s Ntz;Lk;. 

 

ECO FRIENDLY CAMPUS   

Rj;jkhd R+oYk;> fy;Y}hp tshfKk; 
8. The cleanliness of the college campus and surroundings must be the 

personal responsibility of every student. Let walls, furniture, floor 

and the premise be kept clean and free of litter. 

fy;Y}hp tshfk;> khzth;fSf;Fhpa ,Uf;if kw;Wk; 
nghUl;fs; ;Mfpatw;iwg; ghJfhg;GlDk;> Rj;jkhfTk; itj;Jf; 
nfhs;tJk;> fy;Y}hp tshfk; Fg;ig ,y;yhj Rw;Wg;Gwj;JlDk; 
,Uf;f khzth;fs; cjt Ntz;Lk;. ,J khzth;fspd; jdpg;gl;l 
flikahFk;. 

9. Students are not allowed to smoke, drink alcohol and use any drugs 

inside the college premises and off the campus. Students violating this 

rule will be dismissed squarely. 
Gif gpbj;jy;> kJ mUe;Jjy;> kJ mUe;jp fy;Y}hpf;F tUjy; jil 
nra;ag;l;Ls;sJ. fy;Y}hpf;F ntspapy; ,j;jifa 
nray;ghLfspdhy; Gfhh; te;jhYk;> kPWNthh; fy;Y}hpapypUe;J  ePf;fg;gLth;. 

10. Under the able guidance and supervision of the faculty, cultural 

events are practiced on campus and performed on or off campus. 
Nguhrphpah;fspd; fz;fhzpg;gpy;> topelj;Jjypd; Nghpy; fiy epfo;r;rpapd; 
gapw;rpfSk;>  xj;jpifAk; eilngWk;. 

 
 
 
 

14 



 
 

 
 

INMICAL TO STUDENTS 

khzthpd; gz;Gf;F vjpuhditfs; 

11. No students of the college shall be a member of any association or club 

unconnected with the college without the previous permission of the 

Principal nor shall she/her take part in any anti-social activities of any 

kind. 

fy;Y}hpf;Fj; njhlh;gpy;yhj $l;likg;G kw;Wk; rq;fk;> r%f 
tpNuhj mikg;Gfspy; khzt> khztpah;fs; cWg;gpduhf 
,Uf;ff; $lhJ. 

12.  As per the order of the Supreme Court 887/2009 and of the 

educational department 7630/ A3/ 09 Tamilnadu, ragging of students, 

sexual harassments of girl students and women or any anti social 

activity on and off campus are forbidden and any violation of this order 

amounts to immediate dismissal. 

cr;rePjpkd;wj;jpd; cj;juT gb 887/2009 kw;Wk; fy;Y}hp fy;tp nray; 
Kiwfs; 7630/A3/09 gb Nfyp nra;jy;(ragging), fy;Y}hp 
tshfj;jpw;Fs;Sk; ntspNaAk; mDkjpapy;iy. NkYk; khztpaiu 
gfbtij nra;tJk; ngz;fsplk; khpahijapd;wp ele;Jf;nfhs;tJk; 
jz;lidf;FhpaJ. 

13.  As per the Rules of Educational Departments of the Government the 

Principal has full power to inflict the following punishments such as 

fine, loss of term- certificate, suspension and expulsion from the 

college for violating section II,8,18,20 and 21. 

gphpT 2> 8> 18> 20> 21y; $wg;gl;Ls;s tpjpfis kPWk;nghOJ fy;tp  
muRj;Jiwapd;  Mizg;gb>  kPWfpd;wtiu ,ilePf;fk; nra;tjw;Fk;> 
mguhjk; tpjpg;gjw;Fk; fy;Y}hp Kjy;tUf;F KO chpik cz;L. 

14.  Students need to keep their bags with them in the class room and not 

in the rest room. College authority is not responsible for any loss of 

personal belongings in the campus. 

khztpah;fs; jq;fsJ ifg;igapid jq;fsJ 
ghJfhg;gpy; itj;Jf;nfhs;s Ntz;Lk;. Xa;T miufspy; ifigia 
itj;Jtpl;L nghUl;fis ,oe;jhy; fy;Y}hp eph;thfk; nghWg;G Vw;f 
KbahJ. 

15.  Health Education, Gender Relation, Value Education, Placement 

Training and Environmental Education are compulsory to all students 

and no one is exempted from such special programmes. Absentees 

will be seriously dealt with. 

 

 
15 



 
 

 
 
Rfhjhu fy;tp> Mz;-ngz; gof;fq;fs;> kjpg;gPl;Lf;fy;tp> 
Ntiyf;;Fhpa gapw;rp kw;Wk; Rw;Wg;Gw#oy; gapw;rpfspy; 
midj;J khzth;fSk; fye;Jnfhs;s Ntz;Lk;. fye;J 
nfhs;shjth;fs; kPJ chpa eltbf;if vLf;fg;gLk;. 

SECTION – III (gphpT 3) 

ATTENDANCE - tUifg;gjpT 

1. Although the University prescribes, a minimum percentage of 

attendance to sit for the University examination, this college insists on 

90% of regular attendance for all classes to claim scholarship and 

write the examination. 
gy;fiyf;fof Njh;itr; re;jpf;f khzth;fs; 
gy;fiyf;fof tpjpfsp;d;gb Fiwe;jgl;rk; 
tUifg;gjpT Njitg;gl;lhYk; muR jUk; cjtpj; 
njhifiag; ngwTk; kw;Wk; gy;fiyf; fofj;Njh;T vOjTk; 
khzth;fs; 90% tUifg;gjptpid nfhz;bUf;f Ntz;Lk;. 

2. No student is allowed to absent oneself from the college without prior 

permission of the Head of the Department. 

Jiwj;jiythplk; Kd; mDkjp ngw;Nw tpLg;G vLf;f Ntz;Lk;. 

3. She / He must apply for leave in advance in the prescribed leave form 

stating explicitly the reasons for her/his absence to the HOD to attend 

classes. 

tpLg;G vLf;f Fwpg;gpl;l gbtj;jpy; tpLg;gpd; fhuzj;ij vOjp 
ngw;Nwhhpd;> fz;fhzpg;ghshpd;  ifnahg;gk; ngw;wgpd; Jiwj; 
jiythpd; mDkjp ngw Ntz;Lk;. 

4. In case of unforeseen circumstances, a leave letter form be submitted 

on the first day of return to the college and permission obtained 

from the HOD to attend classes. 
jtph;f;f Kbahj R+oypy; tpLKiwf;Fg; gpd; fy;Y}hpf;F jpUk;Gk; 
nghOJ Jiwj;jiythplk; Kd; mDkjp ngw Ntz;Lk;. chpa 
gbtj;jpy; ifnahg;gk;  ngw;w gpd;G jhd; tFg;Gf;Fr; nry;y Ntz;Lk;. 

5.  All leave should be countersigned by the parent or guardian in the 

case of day – scholars, and by the warden of the hostel in the case of 

hostellers. 

tpLKiw tpz;zg;gj;jpy; ntspkhzth;fspd; ngw;NwhUk; my;yJ tpLjp  
khzth;fSf;F  tpLjpf;fhg;gshpd;  ifnahg;gKk;  ngw;W ,Uj;jy; 
Ntz;Lk;. 

6. Students who are absent continuously for more than three days should 

meet the HOD and Vice-Principal with proper documents for such 

absence; no student will be permitted for semester examination, if 

students do not fulfill the required attendance. 
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%d;W ehl;fSf;F Nky; njhlh;e;J tpLg;G vLg;gth;fs; 
Jiwj;jiyth; kw;Wk; Jiz Kjy;th;fis chpa gbtj;Jld; 
re;jpj;J tpsf;fk; ju Ntz;Lk;. Fwpg;gpl;l tUifg;gjpT 
,y;yhjth;fs; gUtj;Njh;Tf;F mDkjpf;fg;glkhl;lhh;fs;;. 

7. Students must attend all the weekly tests and assignments; if not, they 

will be severely dealt with. 
khzth;fs; tFg;Gj;Njh;itAk; fl;Liu rkh;g;gpg;gjidAk;  
rhpahfr; nra;J Kbf;fNtz;Lk;. ,y;iynadpy; mguhjj;jpw;F 
cl;gLj;jg;gLthh;fs;. 

8. Those students who are absent for weekly tests and assignments with 

proper permission, will be allowed to attend such tests and 

compositions in a special sitting and then only enter the class. 
Kd; mDkjpngw;W Njh;T vOjhj khzth;fs; rpwg;Gj; Njh;Tf; 
fl;Liug;gapw;rpAk;  vOjpa  gpd;G jhd; tFg;gpw;F mDkjpf;fg; gLthh;fs;. 

9. All students have to be present on the re-opening day after the 

vacation. 
ePz;l gUt tpLKiwf;Fg; gpd;tUk; Kjy; Ntiy ehspy; 
khzth;fs; fz;bg;ghff; fy;Y}hpf;F te;jpUj;jy; Ntz;Lk;. 

10. Those who are absent on the reopening day of the college without 

prior permission must meet the Vice-Principal and HOD of the 

department prior to attending the class the next day. 
Kjy; Ntiy ehspy; tFg;gpw;F tuhjth;fs; Jiz Kjy;th; 
kw;Wk; Jiwj;jiythpd; mDkjp ngw;W tFg;gpw;Fr; nry;y 
Ntz;Lk;. 

11. Those who come late to the college must meet the Vice-Principal 

before entering the class room and get the signature in the late form. 

Such late comers should ensure that their attendance is marked as 

present in the class attendance register for the relevant period. 
fy;Y}hpf;F fhyjhkjkhf tUgth;fs; Jiz Kjy;thplk; 
xg;Gif ngw;W nry;Yjy; Ntz;Lk;. tUifg;gjpNtl;by; chpa 
khw;wk; nra;ag;gl;Ls;sjh vd;gij khzth;fs; ghh;j;Jf; nfhs;s 
Ntz;Lk;. 

12.  Whenever there is a change in the residential address of the student 

or phone number it must be immediately notified to the college office 

by the student / parents / guardian. 

khzthpd; tPl;L Kfthpapy; VNjDk; khw;wk; ,Ug;gpd; khztNuh ngw;NwhNuh 
fz;fhzpg;ghsNuh fy;Y}hpf;Fj; njhptpj;jy; Ntz;Lk;. 
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SECTION – (gphpT 4) 

LIBRARY RULES - (E}yf tpjpfs;) 
1. Membership is open to all the staff and students of this college. 

,f;fy;Y}hp Mrphpah;fSk;> mYtyh;fSk;> khzth;fSk; fy;Y}hp 
E}yfj;jpd; cWg;gpdh;fs; Mth;. 

2. The library works from 9.15am to 3.30pm on all working days and on 

study holidays. 
E}yf Ntiy Neuk; fhiy 9.15 Kjy; khiy 3.30 kzptiu. 

3. Two library tokens will be issued to each student and five tokens to the 

teaching staff. Non teaching staff may borrow two books and teaching 

faculty may borrow 5 books during the semester. If they need more 

than two / three/five books, they need to obtain permissions from the 

Principal. 

khzth;fSf;F ,U milahs ml;ilAk;> Mrphpah;fSf;F Ie;J 
milahs ml;ilAk; E}yfg; gad;ghl;bw;F mDkjpf;fg;gLk;. 
fy;Y}hp mYtyh;fs; xt;nthUtUf;Fk;; ,U Gj;jfq;fSf;F chpa 
milahs gjpT ml;ilAk;> KJfiy gl;ljhhpfs; 3 
milahs gjpT ml;ilAk;> Nguhrphpah;fs; 5 gjpT ml;ilAk; ngw;Wf; 
nfhs;syhk;. xt;nthU gUtj;jpYk; ,jw;F Nkyhf Njitg; 
gLNthh; fy;Y}hp Kjy;thplk; mDkjp ngwNtz;Lk;. 

4. Library  token  are not transferable. 
milahs ml;il kw;wtUld;  khw;wj; jf;fjy;y. 

5. Only one book can be borrowed upon each token. 
xU milahs ml;ilf;F xU Gj;jfk; kl;LNk toq;fg;gLk;. 

6. Members should produce their identity card and token at the time of 

borrowing books. 

E}yfj;jpw;F tUk;nghOJ fy;Y}hp milahs ml;iliaAk;> 
E}yf milahs ml;iliaAk; fhz;gpf;f Ntz;Lk;. 

7. Books will be issued to students for a period of 15 days. 
E}yf E}y;fis gjpize;J ehl;fSf;F kl;LNk gad;gLj;j 
Ntz;Lk;. 

8. Members are responsible for all the books borrowed on their library 

token; any damage or loss will amount to replacing the book with the 

new copy along with fine Rs.10 to be paid by the borrower. 

E}iy vLg;gtNu me;E}Yf;F nghWg;G Mth;. E}y; Nrjg;gLj;jg; 
gl;lhNyh my;yJ fhzhky; NghdhNyh mjw;Fhpa jz;lid 
njhifAk;> Gjpa E}iyAk; thq;fpaspf;f Ntz;Lk;. 

9. Any damage caused in the library will be replaced by the concerned 

person. 
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E}yfj;jpy; cs;s nghUl;fSf;F Nrjk; tpistpj;jth; khw;Wg; Gjpa 
nghUis thq;fpj; juNtz;Lk; 

10. Two renewals are permitted for a book if there is no reservation.  

 xU egh; vLj;j E}iy gpwh; Nfl;fhj nghOJ ,uz;L Kiw me;j 
 E}iy kPz;Lk; ngw GJg;gpj;Jf; nfhs;syhk;. 

11. Books have to be renewed in person at the end of 15 days. 

E}y;fis  fy;Y}hp  cWg;gpdh;fs; gjpide;J ehl;fSf;F 
xUKiw Nehpy; GJg;gpf;f Ntz;Lk;. 

12.  Students / staff are advised to examine and ascertain the conditions of 

the books at the time of borrowing itself. If there is any damage, it 

should be immediately brought to the notice of the librarian, 

otherwise the borrower will be held responsible for the damage. 
E}iy vLf;Fk; nghOJ E}ypd; Nrjk; my;yJ jd;ik Fwpj;J 
E}yfUf;F mwptpf;f Ntz;Lk;. ,y;iynadpy;> mr;Nrjj;jpw;F 
E}iy vLg;gtNu nghWg;ghthh;. 

13.  Books that are in special demand may be recalled by the librarian at 

any time, if required. 
E}ypd; gad;ghL fUjp fy;Y}hp E}y;fs; ve;j Neuj;jpy; Ntz;LkhdhYk;> 
Nguhrphpah; kw;Wk; khzthplkpUe;J me;E}iy  E}yfh; jpUk;gg;  ngw;Wf;  
nfhs;thh;. 

14.  Absence from the college will not be an excuse for the delay in the 

return of books. 
chpa jpdj;jpy; E}iy E}yfj;jpy; xg;gilf;f Ntz;Lk;. tpLg;G 
ehl;fs; fhyk; jho;j;jpaij fhuzkhf Vw;Wf;nfhs;sglhJ. 

15. Books not returned within / on the due dates, will be fined thus: 

(a) Rs. 2/- per day per book up to 10 days. 

(b) Rs. 5/- per day per book 11th day on wards. 
chpajpdj;jpy; E}yfj;jpy; E}y; nrYj;jg;gltpy;iynad;why; 
Kjy; gj;J ehSf;F jyh &.2 (ehs; xd;Wf;F) gjpndhd;whk; ehs; 
Kjy; jyh &.5 (ehs; xd;Wf;F) tR+ypf;fg;gLk;. 

16.  All members should sign in the library register at the entrance of the 

library and adhere strictly to the rules of the library: 

(a) On no account, personal belongings, files and other articles (except 

loose sheets of papers) will be allowed inside the library. They are to 

keep them at the property counter at the entrance. 

(b) Strict silence should be observed in the library. 
midj;J fy;Y}hp cWg;gpdh;fSk; E}yfj;jpDs; EioAKd; 
gjpNtl;by; ngaiu vOj Ntz;Lk;. E}yfj;jpy; fPo;f;fhZk; 
tpjpKiwfisg ;gpd;gw;w Ntz;Lk;. 
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(m) jdp eghpd; nghUl;fis mjw;Fhpa ,lj;jpy; ,l;Lr; nry;y 
Ntz;Lk;. E}yfj;jpw;Fs; vLj;Jr; nry;y mDkjp ,y;iy. xU 
rpy nts;isj; jhs;fis kl;LNk vLj;Jr; nry;yyhk;. 
(M) E}yfj;jpDs; mikjp fhj;jy; Ntz;Lk;. 

17.  Students are forbidden to make any marking by pen / pencil or 

underlining in books and periodicals. 
E}yfj;jpypUe;J gbf;f vLj;Js;s E}ypNyh gj;jphpf;iffspNyh 
vOjNth> Nfhbl;L Fwpf;fNth $lhJ. 

18.  Loss of  tokens should be reported to the Librarian immediately. 
E}yfj;jpw;fhd khw;W milahs ml;ilapid
 ,oe;jTld; E}yfhplk; njhptpf;f Ntz;Lk;. 

19.  Duplicate tokens  will be issued on payment of a penalty of Rs. 10/- 
E}yfj;jpw;Fwpa khw;W milahs ml;ilapid &.10 
nrYj;jp  E}yfhplkpUe;J  ngw;Wf; nfhs;syhk;.. 

20. All final year students should return their two library tokens at the end 

of the academic year and obtain a “No due certificates” from the 

Librarian. (1) Hall ticket for semester examination will be issued to 

students with “No due certificate” from the librarian after returning the 

books and Library Cards. 
fy;Y}hpapy; gapYk; ,Wjp Mz;L khzth;fs; milahs 
ml;ilapid rkh;gpj;J mjw;Fwpa rhd;wpjio  E}yfhplk; ngw;w gpd;G 
jhd; gUtj;Njh;Tf;Fwpa EioTr; rPl;L ngw KbAk;. 

21.  Similarly all the first and second year students should obtain a “No 

due certificate” from the librarian, by returning the library cards, only  

then  Hall ticket will be issued for the examination. 
,NjNghy; Kjyhk; kw;Wk; ,uz;lhk; Mz;L khzth;fs; fld; ,y;yh  
rhd;wpjo; ngw Ntz;Lk;. ngw;w gpd;G Njh;Tf;Fwpa EioTr; rPl;L 
toq;fg;gLk;. 

22.  All books must be returned a week before the last working day for the 

academic year, and it is applicable to all students and staff. 
midj;J Mrphpah;fs;> mYtyfh;fs; kw;Wk; khzt 
khztpah;fs; fy;Y}hpapd; tFg;Gfspd; ,Wjp thuj;jpy; midj;J 
E}y;fisAk; E}yfj;jpy; jpUg;gpf; nfhLf;f Ntz;Lk;. 

23.  If the students wish to borrow any other book other than the subject 

related books, they shall seek prior permission of the Principal. 
ghlE}y;fs; jtpu NtW E}y;fs; gbf;f tpUk;Gk; khzt> khztpah;fs; fy;Y}hp 
Kjy;thpd; mDkjp ngw;Wf; nfhs;syhk;. 

 

 
 
 
 
 

 


